
For Employees

6 easy steps to sign up for OnePay
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Click the OnePay bannerLog into Green Employee Review OnePay benefits
Click “Start now” on the OnePay

banner that’s on your dashboard.

Log into your payroll portal and navigate 
to the “Recent paystub” section.

Review some of the benefits OnePay 
offers, then click “Agree and get started.”
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Enter phone number & verify identity

OnePay will send a 6-digit one-time 
password to your phone. Enter it to verify 
your identity. If you don’t receive a code, 

click “Resend” or try sending it to a 
different phone number.
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Confirm your details

Verify your name, date of birth, Social 
Security number or ITIN, email, and 

address. You must be 18+ with a U.S. 
address to sign up. If everything’s correct, 

click “Agree and create account.”
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You’re in!

Your OnePay account is now active. 
Set up direct deposit to get paid up to 
2 days early1 and access other perks.

OnePay is a financial technology company, not a bank. Banking services provided by Coastal Community Bank or Lead Bank, Members FDIC. The secured OnePay Builder Mastercard® is issued by 
banking partners pursuant to a license by Mastercard® International Incorporated. Mastercard and the circles design are registered trademarks of Mastercard International Incorporated.
1. Direct deposit required. Funds may be available up to 2 days in advance, depending on when your employer sends paycheck data. 

2. Only available to customers who either (i) received $500+ in direct deposits or (ii) had a total balance of $5,000+ at the end of the previous month. Cash back is earned as OnePay Points, 
redeemable into a OnePay deposit account or other available options. You must select your cash back category in the OnePay app monthly and you begin earning on the date it is selected. Eligible 
purchases are based on MCC. Individual reward details can be found in the OnePay app. For certain reward offers utilizing the OnePay CashRewards Card, and third-party cards linked in the OnePay 
Wallet, purchases must be made using the physical card. See OnePay Rewards Terms at onepay.com/rewards-terms.
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